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Linking Test & Quizzes marks to the
Gradebook

Tip!This tutorial demonstrates how to export grades to Excel, edit them and
upload them back on Efundi. This is to ensure that all the SIS assessment plans get
grades.

Alert! Please note that there is no option to link tests and quizzes to an existing
Gradebook item, they can only create a new gradebook item.

1 Navigate to the site

http://services.nwu.ac.za/centre-teaching-and-learning-ctl/educational-technology-support
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2 Click on Test & Quizzes

3 You can start by creating a test/quiz by following the steps outlined in the "How to
create Tests and Quizzes Tutorial".



3

4 Once your test/quiz has been created, and it is now a draft/published, go to the
respective test/quiz and click on Actions.

5 Select Settings
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6 Select Grading and Feedback

7 Go to Add Grades to Gradebook and select the checkbox next to Send
assessment score to Gradebook immediately on submission
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8 Click Save to save your settings or Save Settings and Publish once you are ready to
pubish the test/quiz.

9 Click here
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Note! There is no direct option to link a test/quiz to an existing Gradebook item.
To do so, please follow the steps outlined below. These steps show how to export
and edit grades in Excel and upload them back to eFundi.

Alert! Students will no longer view marks on the Gradebook, the marks should be
accessed on the student portal.

10 Go to the Gradebook tool
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11 You will notice that there is a lock icon, which indicates that the marks cannot be
edited on the Gradebook item.

12 To edit the marks, export the Gradebook item.
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13 Click on Export Gradebook, which will download the excel document into your
device.

14 The downloaded document will appear under downloads
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Note! Open the excel sheet to start the process of copying the marks from the
column that is linked with test & quizzes and paste them on the column that was
created as per assessment plan.

15 Go to the column and copy the marks
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16 Click "Copy"

17 Go to the original column that was created using the assessment plan
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18 Paste the copied marks on the column

19 Click "Save As"
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20 Click "Enter file name here"

21 Click "Save"
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22 Go back to Gradebook to import the saved excel document

23 Click Import/Export
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24 Choose the saved file

25 Select the saved excel document with the updated marks
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26 Once the file has been chosen select Continue

27 Click on the checkbox of the updated item
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28 Click Next once you have selected the items to continue

29 Click Finish to complete the import
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30 A confirmation message will appear stating that you have successfully imported
the Gradebook items

31 The updated marks will also appear on the relevant Gradebook item when you go
to Gradebook.


