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Aligned module site: Adding multiple
rosters to an aligned site with multiple
instructors.
This tutorial outlines how to add rosters to an aligned eFundi site where there is more
than one instructor.

1 The original owner of the site needs to access the site they would like to align to
add the additional rosters.

Tip! Before adding the additional instructors please ensure that you have
identified and contacted the correct staff members assigned to the other roster
groupings.

http://services.nwu.ac.za/centre-teaching-and-learning-ctl/educational-technology-support
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2 Click on "Site info".

3 To add the instructors from the other sites click on add participants.
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Alert! You need to ensure you have the correct staff numbers of the members you
would like to add to the aligned site.

4 Insert the staff number/s of the staff member/s in the first block who are course
linked to the other site grouping.

For example:
10196358
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5 Click continue

6 Select the instructor role by clicking on the bullet.
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7 Click "Continue"

8 Select if you would like to send them a notification that they have been added to
the site and than click "Continue".
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9 Click "Finish" to finalize the process.

10 The added user/s will now need to log into eFundi and access the site you have
just added them on.
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11 The user will need to navigate and click on "Site info".

12 The user will need to navigate and click on "Edit Class Roster(s)".
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13 To add the roster/s the user will need to click on "Add Roster(s).

14 The user will need to identify the correct roster to add, than click on "select
anyway".
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15 Once the user clicks on "select anyway" the roster will have a tick mark next to it.

16 The user will have to add in their staff number next to "Authorizer`s username" to
proceed, and click "Continue".
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17 To ensure the correct roster has been selected double check the class information
before clicking on add class(es), once checked and happy click on "Add class (es)".
If the user has made a mistake you can click on the back button to navigate to the
previous page.

18 Once complete navigate back to "Site info".
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19 Under "Site information" you should be able to seethe new roster added.

Please note you will have to repeat this process if you need to add multiple
instructors that are linked to the other course linked site groupings.

Alert! If you plan on only using the aligned site and not the rest of the other
sites, please leave the other sites unpublished.


