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eFundi Tutorial: 
Assignment - Additional 

 
 

How to submit an Assignment on behalf of a student? 
 

The Assignments tool provides site instructors with the ability to submit an assignment on behalf of a 
student. The following steps describe how to submit assignments on behalf of students. 
 
Note: For the steps below to work, the assignment due date must still be open.  
 
Tip: If the due date has already passed, simply edit the date for the moment, upload the assignment 
and change the due date back to the original. 
 

Step 1: In the eFundi site go to the Assignments tool and click on the Assignments by Students tab. 

 
 

 
Step 2: Navigate to the implicated student and click on their name. A list of all the assignments will appear 
 

 
 
Step 3: If the assignment due date is still open, there will appear below the assignment title an option to 
“Submit on behalf of the Student”. If it is available, click on Submit on behalf of Student. 
 
Remember: If the due date has already passed, simply edit the date for the moment, upload the 
assignment and change the due date back to the original. 
 
 

Step 4: Click on Browse to search for the file on your computer and upload it. Click on Submit 
to save the submission. If the student has already submitted, eFundi would see this as a 
resubmission and you will first have to delete the first submission for it to run through Turnitin. 

Note: If Resubmission was not allowed, you will also have to allow this for the student. Click 
here how this can be done. 

http://efundi.nwu.ac.za/access/content/group/37d951f2-d770-4e51-9017-0fdde083540b/Video%20Tutorials/Official%20tutorials/Staff/Assignments%20-%20Allowing%20Resubmissions


2  

 
 

Step 5: Keep a screenshot of the Proof of Submission in case there is an error in the submission. IT 
may need the details to help troubleshoot. 
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