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How to Link an Assignment to an
Existing Gradebook Item

Tip!This tutorial is for linking an assignment to the SIS created gradebook.

1 Go to the Assignments tool, click Add

http://services.nwu.ac.za/centre-teaching-and-learning-ctl/educational-technology-support
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2 Enter the assignment's title and instructions. For a detailed tutorial, refer to "How
to Create an Assignment."

Note! if you already have an assignment created, please follow the steps below.
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3 Go to the Assignments tool

4 Click Edit to access the assignment's settings.
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5 To link the assignment to an existing Gradebook item, select the "Grade this item"
checkbox and enter the maximum grade.

6 Please note that the maximum grade should align with the grade specified in the
assessment plan for that specific assignment.
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7 Select "Send released grades to Gradebook".

8 Click "Associate with existing Gradebook item"
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Tip! Associating an assignment grade to the gradebook with an existing
gradebook item is to ensure that all the SIS assessment plans are graded.

9 Click on the dropdown to select the Gradebook item from the list of available
items
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10 Click on the Gradebook item

11 Click Post when done


